
1.
2.

3.

1.

2.

3.

4.

1.

2.

1.

2.

1.

2.

Seminar Speaker Contract
This Seminar Speaker Contract (“Contract”) is made and entered into on 
[Date] between [Seminar Host Organization Name] (“Host”), and [Speaker 
Name] (“Speaker”).
Services:

Speaker: Speaker agrees to speak at the Seminar (“Seminar”).
Presentation: Speaker shall provide a presentation for the Seminar, and 
shall provide all necessary equipment, including a projector and laptop, 
for the presentation.
Time: Speaker shall speak for [Length of Speech] minutes, which 
includes a [Q&A/Interactive] session at the end of the presentation.

Payment:
The Host shall pay the Speaker a total fee of [Fee] for the services 
described above.
The Host shall pay [Deposit] as a non-refundable deposit to reserve the 
Speaker’s services. The deposit shall be paid within [Deposit Deadline] of 
the signing of this Contract. The deposit will be deducted from the total 
fee.
The remaining balance of [Balance] shall be paid in full to the Speaker at 
the end of the Seminar.
The Host shall not be responsible for any expenses incurred by the 
Speaker in the performance of this Contract.

Cancellation Policy:
If the Host cancels the Seminar before [Cancellation Deadline], the 
Speaker shall retain the deposit.
If the Host cancels the Seminar within [Cancellation Deadline] of the 
Seminar date, the Host shall pay the Speaker [Cancellation Fee] as 
damages.

Travel and Accommodations:
The Host shall provide reasonable transportation and accommodations 
for the Speaker, including round-trip airfare and hotel accommodations.
The Host shall pay for all reasonable expenses incurred by the Speaker, 
including meals and ground transportation.

Promotion:
The Host may use the Speaker’s name, likeness, and presentation 
materials for the purpose of promoting the Seminar.
The Speaker agrees to provide the Host with a bio and headshot for 
promotional purposes.

Governing Law:
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This Contract shall be governed by and construed in accordance with the 
laws of the state of [State], and any legal action arising out of this 
Contract shall be brought in the courts of [State].

Entire Agreement:
This Contract constitutes the entire agreement between the Host and the 
Speaker and supersedes all prior or contemporaneous negotiations, 
understandings, and agreements, whether oral or written.

IN WITNESS WHEREOF, the parties have executed this Contract as of the 
date first above written.
[Seminar Host Organization Name]
[Host Signature]
[Speaker Name]
[Speaker Signature]


